


4.0 Inventory 


Description:
Inventory modules contain 17 functions which allow user to manage the inventory need in the solution
4.1 Transfer Note 



Description:
Xilnex enable user to create transfer note before delivery. It allows user to record their stock transferring, and update stock information in just a few step   
How to Use:
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]

Step 2		Press on Transfer Note function
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\transfernote.PNG]

Step 3		Press New
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\Capture.PNG]

Step 4		Select the transfer Date, Transfer To, and Transfer From
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\menu.PNG]

Step 5	
Two type to select item
· Make sure the selected item quantity amount is available or else will be rejected 
	
Press Find Item
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\Sales\img\finditem.PNG]







select item 
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\1.PNG]
Tick on the selected item and press on Add Item
 [image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\2.PNG]
· Direct enter the right Item code inside the add item column or scan the item code and press Enter
[image: C:\Users\xilnex\Desktop\additem1.PNG]



Step 6		Fill up the information require on the hidden content
		Press on 
		[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\Sales\img\hiddenmenu.PNG]
Hidden content will appear user able to fill up the information on the hidden content. Once complete, User can press on the same button to hide the content
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\hiddenmenu.PNG]



Step 7		Press save
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\Sales\img\save.PNG]






Step 8		Confirm if transfer note is satisfy
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\confirm.PNG]

Step 9		Press shipments to progress to delivery stage
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\shipment.PNG]







Step 10	Fill up the information require on the delivery order and Press ship if delivery order is satisfy
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\delivery.PNG]


4.2	Good Receive Note 


Description:
Xilnex enable user to create good receive note. It allows user to record their received stock during transfer, and create purchase item order.   
How to Use:
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]

Step 2		Press on Good Receive Note function
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\goodreceive.PNG]

Step 3		Press New
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\new2.PNG]


Step 4		Select the Vendor, Receive Date, Invoice Number, and Terms Remark
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\menu1.PNG]

Step 5	
Two type to select item
· Make sure the selected item quantity amount is available or else will be rejected
	
· Press Find Item
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\finditem.PNG]
Select item 
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\item.PNG]

Tick on the selected item and press on add item
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\item2.PNG]
· Direct enter the right Item code inside the add item column or scan the item code and press Enter
[image: C:\Users\xilnex\Desktop\additem3.PNG]

Step 8		Fill up the information require on the hidden content
Press on 
		[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\Sales\img\hiddenmenu.PNG]

Hidden content will appear user able to fill up the information on the hidden content. Once complete, User can press on the same button to hide the content
 [image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\hiddenmenu2.PNG]


Step 9	Press Save as purchase order 
	[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\save1.PNG]
or Press confirm if good received and complete the good receive note
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\confirm1.PNG]


4.3	Purchase Order 


Description:
Xilnex enable user to create purchase order to record their item purchase transaction
How to Use:
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]

Step 2		Press on Purchase Order function
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\purchaseorder.PNG]

Step 3		Press New
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\ponew.PNG]


Step 4		Select the Vendor, Issue Date, Reference PO No, and Terms Remark
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\pomenu.PNG]

Step 5		
Two type to select item
· Make sure the selected item quantity amount is available or else will be rejected 
Press Find Item
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\finditem.PNG]
Select item 
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\item.PNG]






Tick on the selected item and press on add item
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\item2.PNG]
· Direct enter the right Item code inside the add item column or scan the item code and press Enter
[image: C:\Users\xilnex\Desktop\additem.PNG]
[image: C:\Users\xilnex\Desktop\1.PNG]
Step 8		Fill up the information require on the hidden content
Press on 
		[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\Sales\img\hiddenmenu.PNG]
Hidden content will appear user able to fill up the information on the hidden content. Once complete, User can press on the same button to hide the content
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\hiddenmenu2.PNG]

Step 9	Press Save 
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\save1.PNG]
	or Press confirm to save as purchase order
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\confirm1.PNG]




Step 10	Press receive to check the detail of the item receive
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\receive.PNG]
Step 11	Confirm if the purchase receive is satisfy
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\order.PNG]
Purchase Order (Cancelled)
In order to cancel the completed sales invoice, users able to press on cancel to delete the record
[image: C:\Users\xilnex\Desktop\cancel2.PNG]

4.4	Purchase Return 


Description:
Xilnex enable user to create purchase return to allow user to return stock back to the vendor.
How to Use:
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]

Step 2		Press on Purchase Return function
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\purchasereturn.PNG]

Step 3		Press New
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\new3.PNG]

Step 4		Select the Vendor, Return Date, Invoice No, and Terms Remark
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\prmenu.PNG]

Step 5		
Two type to select item
· Make sure the selected item quantity amount is available or else will be rejected 
Press Find Item
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\finditem.PNG]
Select item 
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\item.PNG]






Tick on the selected item and press on add item
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\item2.PNG]
· Direct enter the right Item code inside the add item column or scan the item code and press Enter
[image: C:\Users\xilnex\Desktop\additem1.PNG]

Step 8		Fill up the information require on the hidden content
Press on 
		[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\Sales\img\hiddenmenu.PNG]
Hidden content will appear user able to fill up the information on the hidden content. Once complete, User can press on the same button to hide the content
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\hiddenmenu3.PNG]
Step 9	Press Save as purchase order
 [image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\save1.PNG]
	or Press confirm to save as purchase order
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\confirm1.PNG]

Purchase Return (Cancelled)
In order to cancel the completed purchase return, users able to press on cancel to delete the record
[image: ]

4.5	Stock Card


Description:
Xilnex enable user to monitor the stock transaction and its balance
How to Use:
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]

Step 2		Press on Stock Card function
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\stockcard.PNG]

Step 3	Insert Search Item code or alternate lookup
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\stockcardsearchcolumn.PNG]


Step 4	Select Branch, Date from, and Date to
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\stockfilter.PNG]

Step 5	Content list appear
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\stockcardcontent.PNG]Content List



4.6	Serial No Tracking


Description:
Xilnex enable user to monitor the stock item’s detail with its serial number
How to Use:
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]

Step 2		Press on Serial No Tracking function
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\serialnotraking.PNG] 

Step 3		Insert Serial Number of the item
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\serial.PNG]

Step 4		Content list appear
[image: C:\Users\xilnex\Desktop\1.PNG]


4.7	Barcode Printing


Description:
How to Use:
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]

Step 2		Press on Barcode Printing function



4.8	Distribution


Description:
How to Use:
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]

Step 2		Press on Distribution function


4.9	Stock Request


Description:
Xilnex allow user to request stock from one of their branch to anothers
How to Use:
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]

Step 2		Press on Stock Request function
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\stockrequest.PNG]

Step 3		Press New 
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\new.PNG]


Step 4		Select Requests From, Deliver To, and Request Date
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\stockrequestmenu.PNG]

Step 5		
Two type to select item
· Make sure the selected item quantity amount is available or else will be rejected 
Press Find Item
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\finditem.PNG]
Select item 
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\requeststockcontent.PNG]




Tick on the selected item and press on add item
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\requeststockcontent.PNG]
· Direct enter the right Item code inside the add item column or scan the item code and press Enter
[image: C:\Users\xilnex\Desktop\add.PNG]

Step 8		Press Save if stock request items is satisfy 
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\save.PNG]


4.10 Stock Request Monitoring


Description:
Xilnex enable user to respond to the stock request likes set it to default if they have enough stock or else reply requested branch with the amount stock in their abilities
How to Use:
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]

Step 2		Press on Stock Request Monitoring function
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\stockrequestmonitor.PNG]

Step 3           Select Branches and either Add or Delete branch column inside content list
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\stockrequestmenu2.PNG]

Step 4		Press Edit if user wish to do modify on the Confirmed Quantity
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\edit.PNG]

Step 5		Insert Confirmed Quantity and press save if done
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\stockmonitor.PNG]


4.11 	Stock Monitoring


Description:
Xilnex enable user to respond to the stock monitoring which allow user to check the stock detail
How to Use:
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]

Step 2		Press on Stock Request Monitoring function
 [image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\stockmonitoring.PNG]

Step 3           Select Branches, sold date from, sold date to, and press search to seek for the information 
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\smmenu.PNG]

Step 4		Content List appear
[image: ]

Step 5	Determine either need to display the detail of each branch inside the content list or not
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\sub.PNG]
If Add Branch
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\Capture.PNG]

Besides of preview to the content list records, user enables to right click on record to have furthermore functions
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\sub.PNG]
· Copy
Copy the information on the column
· Copy With Field Label
Copy the information on the column with Field Label
· Add to Transfer Note
Add the selected stock into transfer note
· Add To Purchase Order
Add the selected stock into purchase order
· Reject Stock Request
Delete the selected stock request from the list


4.12		Stock Take


Description:
How to Use:
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]



4.13		Stock Adjustment


Description:
Xilnex enable user to make adjustment according to their stock balance
How to Use:
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]

Step 2		Press on Stock Adjustment function
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\stockadjustment.PNG]

Step 3		Press New
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\stocknew.PNG]



Step 4		Select the Type and Issued Date
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\stockmenu.PNG]

Step 5		
Two type to select item
· Make sure the selected item quantity amount is available or else will be rejected 
Press Find Item
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\finditem1.PNG]
Select item 
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\requeststockcontent.PNG]




Tick on the selected item and press on add item
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\requeststockcontent.PNG]
· Direct enter the right Item code inside the add item column or scan the item code and press Enter
[image: C:\Users\xilnex\Desktop\add.PNG]

Step 8		Fill up the information require on the hidden content
Press on 
		[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\Sales\img\hiddenmenu.PNG]
Hidden content will appear user able to fill up the information on the hidden content. Once complete, User can press on the same button to hide the content
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\hiddenmenu3.PNG]

Step 9		Edit adjustment in the content list
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\content.PNG]

Step 10	Press Save to store the stock adjustment
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\save1.PNG]

Step 11	Confirm if Stock Adjustment is satisfy
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\img\confirm2.PNG]

4.14		Bill of Materials


Description:
How to Use:
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]

Step 2		Press on Bill of Material function
[image: C:\Users\xilnex\Desktop\bill.PNG]

Step 3		Press New
[image: C:\Users\xilnex\Desktop\new.PNG]



Step 4		Insert Package Code and Name
[image: C:\Users\xilnex\Desktop\menu.PNG]

Step 5		Select its package type
[image: C:\Users\xilnex\Desktop\pack.PNG]

Step 6	
Two type to select item
· Make sure the selected item quantity amount is available or else will be rejected 	
Press Find Item 
[image: C:\Users\xilnex\Desktop\find.PNG]
Tick on the item and add it into the package 
[image: C:\Users\xilnex\Desktop\add.PNG]



Step 7		Press Save to store the created package
[image: C:\Users\xilnex\Desktop\save.PNG]

Bill Of Material (Delete item)
[bookmark: _GoBack]Users enable to press on the delete button to delete the item from the package
[image: C:\Users\xilnex\Desktop\delete.PNG]

Bill Of Material (Delete package)
In order to delete the selected package, users able to press on delete to delete the record
[image: C:\Users\xilnex\Desktop\delete.PNG]





4.15		Data Collector


Description:
Xilnex enable user to connect the system with data collector by Import and Export among them to perform in stock checking
How to Use
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]

Step 2		Press on Data Collector function
 [image: C:\Users\xilnex\Desktop\datacollector.PNG]

Step 3		Connect your data collector with your computer





Step 4		Presses on Export to Data Collector
[image: C:\Users\xilnex\Desktop\export.PNG]

Step 5		Data been export from computer into Data Collector
[image: C:\Users\xilnex\Desktop\loading.PNG]

Step 6	After export completed, User enables to unplug the Data Collector and able to scan the barcode of the item

Step 7	Data Collector will detect the barcode and retrieve the stock information. Users have to insert number quantity receive, and manufacturing/ expiry date (UOM require if insert using SKU) 
	Checking Progress
· Press on Mobile Inventory
[image: C:\Users\xilnex\Desktop\image.png]




· Insert User ID and Pin Code, Select Branch. Then Press Login
[image: C:\Users\xilnex\Desktop\image (1).png]

· Select Goods Receive
[image: C:\Users\xilnex\Desktop\image (2).png]

· Scan or Insert the Goods Receive Document Number
[image: C:\Users\xilnex\Desktop\image (3).png]


· Scan SKU / Barcode or Insert item code into it
[image: C:\Users\xilnex\Desktop\image (4).png]
· If the item is not in the list, data collector unable to retrieve the information of the item


· Select User decision on UOM
[image: C:\Users\xilnex\Desktop\image (5).png]

·  Insert Quantity of the item received
[image: C:\Users\xilnex\Desktop\image (6).png]
· User will be redirect to the main page and enable user to scan for next item. Main Page enable user to Press F1 for preview Scan List, Press F2 for confirm the received item list, or Press F3 to Redo the whole receiving and scan process
[image: C:\Users\xilnex\Desktop\image (4).png]

·  F1 Preview Checked List
[image: C:\Users\xilnex\Desktop\image (7).png]











· If User Received Quantity does not match with Order Quantity. Scenario below will displayed while user Press on F2 to confirm the receiving
[image: C:\Users\xilnex\Desktop\image (8).png]

· Press yes if the items in the Scan List in satisfy
[image: C:\Users\xilnex\Desktop\image (9).png]

Step 8	Once all stock checking is done, user have to connect the Data Collector with computer

Step 9	Press Import from Data Collector to retrieve information into computer
[image: C:\Users\xilnex\Desktop\datacollector1.PNG]

Step 10	it will redirect to receive compare page and allow user make their comparison between PDA input Quantity, Remain Quantity and Difference Quantity among those stock
[image: C:\Users\xilnex\Desktop\content.PNG]

Step 11	if all information provided is correct and complete, User have to press save to store the modification of the information
[image: C:\Users\xilnex\Desktop\save.PNG]

Step 12	Print Receiving Note
[image: C:\Users\xilnex\Desktop\MYDIN\img\receivingnote.PNG]
 

4.16		Reorder Point


Description:
Xilnex enable user to preview and edit each items reorder point detail
How to Use:
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]

Step 2		Press on Reorder Point function
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\reorderpoint.PNG]
Step 3		Content list appear with each item record for user to preview		[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\content1.PNG]

Step 4		Press Edit to modify the detail of reorder point
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\edit1.PNG]

Step 5		Edit the detail of reorder point which needs to modify
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\content2.PNG]
Step 6		Press save to store the modification
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\save2.PNG]

4.17		Delivery Order


Description:
Xilnex enable user to continue their incomplete delivery order
How to Use:
Step 1		Select Inventory
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\inventory.PNG]

Step 2		Press on Delivery Order function
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\deliveryorder.PNG]

Step 3		Press search and insert shipment id to search for the delivery order 
[image: C:\Users\xilnex\Desktop\1.PNG]


Step 4		Information require on delivery order will fill up
[image: C:\Users\xilnex\Desktop\Xilnex EndUserDoc\inventory\deliverymenu.PNG] 
Step 5		Determine the shipping stock quantity and press ship 
[image: C:\Users\xilnex\Desktop\ship.PNG]

Step 6	Selected item been send and user able to preview the item been send by press on delivered item
[image: C:\Users\xilnex\Desktop\2.PNG]
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