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AUG 2015

MILLION SOFTWARE
GST TUTORIAL

(GST Submission)

MAINTENANCE

Setting up GST in Million
Accounting Software System
to process and keep track of
GST collection and payment

TRANSACTIONS

GST treatment on tax invoice
and record keeping fulfill tax
obligations.

REPORTING

Submit GST returns regularly
with the forms and files
readily available from our
accounting system.

GST TRANSACTION CHECKING

Use checking tools to check on
Taxable amount and Tax
amount

GST SUBMISSION

(GST CUSTOMS WEBSITE)

Online GST Submission using
text file and attached to
customs website
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GST ONLINE SUBMISSION

NOTE: It is necessary to upgrade Million version from date 18th April 2015 onwards

Stage 1: GST submission in Million and generate GST Form 03 text file

1. Perform GST submission
(GST Malaysia > GST Form 03 > select the taxable period > Edit > Submit)

Enter the details and the date. Once completed, click on Submit button

2. Continue YES and batch will be locked, enter the password.
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3. Once submitted the Form03, the Generate GST03 File button will shown out

4. Select the directory to SAVE the File
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5. Once generated, system will prompt a message to view the file

6. Click on YES to view the file

7. Close this notepad and attach this file for GST online submission
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Stage 2: GST SUBMISSION (GST CUSTOMSWEBSITE)

1. Login to Taxpayer Access Point (TAP)
Open a browser and enter the following link to enter TAP website

https://gst.customs.gov.my/TAP/

2. Access to customer homepage
i) Click on Account ID
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3. Access to Period Tab
i) Click on hyperlink File Now to file return for taxable period

4. Review and Return Details screen will be displayed.
i) Click on the Next button
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5. Return Details screen will be displayed
i) Click on Import button
ii) Select generated GST 03 file (text file) generated fromMillion Accounting

iii) All figures will displayed in respective column

Note: make sure all the figure is correct then click on the Next button on top menu.

Note: make sure the industry code is being displayed. After that click on Next button on top
menu.
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6. All the data transfer fromMillion Software will appear in Return Summary screen.
i) Review and verify information on the Return Summary screen
ii) User can choose either to Save and Finish Later or Submit the application
iii) To submit the application, click on Submit button
iv) Click on OK button.

7. Enter the password field and click OK
Note: the password is same as the TAP login password

The Value of Output
Tax must be same as
the figure in Form 03
5(b) Total Output Tax
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8. Confirmation screen will display the return information
i) Click on Print to print the information, the copy of filled up return form with voucher

no. Make payment at banks together with this voucher no.
ii) Click on Print Acknowledge Receipt to print the receipt
iii) Click OK to return to user home page
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For further details, refer to Malaysia GST website for RETURNS AND PAYMENT FOR GST

Voucher No
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Stage 3: Make online payment

Refer to Malaysia GST customs website document on: GUIDE OF PAYMENT ON TAX

Logon to gst.customs.gov.my

Click on GST Highlights > Announcements

Click on the hyperlink FURNISHING OF RETURN AND PAYMENT OF GST



A Step-by-Step Million GST Tutorial -GST Submission

Copyright of Million Software Sdn Bhd (Last Update Aug 2015) Page 14

Click and download the document GUIDE ON PAYMENT OF GST

Follow the guide step by step to complete the payment
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Stage 4: Input Tax and Output Tax cleaning
Example: Output Tax (Figure in Form03 5(b)) = RM 2818.70

Input Tax (Figure in Form03 6(b)) = RM2503.27

(General > GL Transaction > Add> Select entry (single entry) > Batch (Journal))

Step 1: Enter GST Output Tax amount

Step 2: Enter GST Input Tax amount
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Step 3: Enter GST Payable Amount

Stage 5: Make GST Payment to Government
(General > Cash Book> Payment> Add)

Credit Bank , Debit GST Payable
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Stage 6: how to enter a purchase invoice from previous taxable period
(after GST submission)
Note: assume taxable period is Apr 2015 – Jun 2015, after GST submission (batches are being locked)
then received a purchase invoice for Jun 2015.

Step 1: unlock the batch

(General > Batch > select the batch on the particular month > Edit)

User ID: admin, password: admin

Untick the lock and then Save
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Step 2: enter the purchase invoice

(Purchase > Purchase Invoice > Add)

1. Enter the date (eg: Jun2015)
2. Then followed by item. After completed, click on Save

Step 3: manage backed dated transaction

(GST Malaysia > Manage Backdated Transaction Submission)

1. Enter the period
2. Tick on the option to display tax code (system displayed tax group)
3. Click on Refresh button
4. Tick on the transaction for next submission
5. Click on Save after completed
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6. Enter the tax submission date then OK

Step 4: Purchase invoice amount will display in Profit and Loss A/C in Jun 2015

Step 5: Input tax amount will display in next taxable period

Step 6: Lock the batch for Jun
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