A Step-by-Step Million GST Tutorial -GST Submission

million

Business Software

AUG 2015

MAINTENANCE
Setting up GST in Million
Accounting Software System
to process and keep track of

GST collection and payment

TRANSACTIONS

GST treatment on tax invoice
and record keeping fulfill tax
obligations.

REPORTING

Submit GST returns regularly
with the forms and files
readily available from our
accounting system.

MILLION SOFTWARE
GST TUTORIAL
(GST Submission)

GST TRANSACTION CHECKING

Use checking tools to check on

Taxable amount and Tax

amount

GST SUBMISSION
(GST CUSTOMS WEBSITE)

Online GST Submission using
text file and attached to
customs website

Copyright of Million Software Sdn Bhd (Last Update Aug 2015)

Page 1



| ]
million
Business Software

A Step-by-Step Million GST Tutorial -GST Submission

Contents
GST ONLINE SUBIMISSION. ...ttt ettt ettt ettt eeeeeeaeeeeeeeeeaesesesesasasannnnnanannns 3
Stage 1: GST submission in Million and generate GST Form 03 text file......ccccovevevcviiieriiiieeiee e, 3
Stage 2: GST SUBMISSION (GST CUSTOMS WEBSITE).....ceeitteiteieeieeieeieesieesteesieeieeseeesteesaeesieeneeeeeas 6
Stage 3: Make ONliNE PAYMENT........vii ittt et e e e e te e e e nbe e e esnbaeeeensseeeennns 13
Stage 4: Input Tax and OULPUL TaX ClEANINEG.......eiiriiiiieiiie ettt 15
Stage 5: Make GST Payment t0 GOVEINMENT........oiiiiiiiiiiee ettt ettt et e s saeee e 16

Stage 6: how to enter a purchase invoice from previous taxable period (after GST submission).... 17

Copyright of Million Software Sdn Bhd (Last Update Aug 2015) Page 2



| ]
million
Business Software

A Step-by-Step Million GST Tutorial -GST Submission

GST ONLINE SUBMISSION

NOTE: It is necessary to upgrade Million version from date 18 April 2015 onwards

Stage 1: GST submission in Million and generate GST Form 03 text file

1. Perform GST submission
(GST Malaysia > GST Form 03 > select the taxable period > Edit > Submit)

Enter the details and the date. Once completed, click on Submit button

° Declare and Submit =
1) GST No.
2) Name of Business test2
Part B : Return Details
4) Return and Payment Due Date 31/07/2015
9) Do you choose to carry forward refund for GST? O Yes ®No
Part D : Declaration
}0) Name of Authorized Person J00000( I
New Oid
il) Identity Card No. 00000 I
22) Passport No.
23) Naticnality MALAYSIAN
Iza) Date 30/06/201)5 I

NOTE

Once click on Submit, the transactions fall within the period will be locked.
x QanCEI

2. Continue YES and batch will be locked, enter the password.

MESSAGE

o Once submitted, the transactions fall within the period will be locked.

Are you sure you want to submit now?
Yes No
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3. Once submitted the Form03, the Generate GSTO03 File button will shown out
GST-03

PartC || PartD

Part A : Registered Person Details

1) GST No. 1000002015

2) Name of Business Mega Supply

Part B : Return Details

3) Taxable Period Start Date 01/04/2015
End Date 30/06/2015
4) Return and Payment Due Date 153

5) Output Tax

a) Total Value of Standard Rated Supply 46,977.70 | Detail

b) Total Output Tax 2,818.70
6) Input Tax

a) Total Value of Standard Rated Acquisition 41,721.24 | Detail

b) Total Input Tax 2,503.27
7) GST Amount Payable (Item 5b - Item 6b) 315.43

OR
8) GST Amount Claimable (Item 6b - item 5b) 0.00
9) Do you choose to carry forward refund for GST? (O Yes (® No
Checking A}, Preview Submit \‘:T Close

4. Select the directory to SAVE the File

7

¢ Save As
Favein: B Desktop I vi @ 3 2 E-
I
i B= A
e Q% Homegroup
Recent places
-' ’& asus-01
D;sktop
. l‘
= ! | This PC
Libraries W
Libraries
A JuL:MJ
This PC -
L» Network
-m" |
A .
Network RS r
File name ost-03] V‘ |l Save | I
Save as type: File v Cancel
Code Page
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5. Once generated, system will prompt a message to view the file

MESSAGE

e Do you want te open the output file?

6. Click on YES to view the file

) GST-03 - Notepad - - IEH
File Edit Format View Help
lpa.34|5.66|2000.00|120.08|0|0.00|2.00|0.00|2.00|0.00| 1000.00|0.00|0.00] |2.00| |0.008| |0.00| |2.00] |0.00|5.66

7. Close this notepad and attach this file for GST online submission
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Stage 2: GST SUBMISSION (GST CUSTOMS WEBSITE)

1. Login to Taxpayer Access Point (TAP)
Open a browser and enter the following link to enter TAP website

https://gst.customs.gov.my/TAP/

A BETTER TAX SYSTEM

) Official Website TAXPAYER
M )) MALAYSIA GOODS & SERVICES TAX (GST) ACCESS POINT
el == Royal Malaysian Customs Department

[Brome | » Whatia TAP?
» Back | ( Bl FaQ par
Not everything gets i * o i
m taxed, basic i » What Can I Do In TAP?

Heme necessities are
still free of GST = . » Why Should1 Sign Up?

» Enghsh
» B.Melayu
s L e e

Email Addiess
© Register For GST
ks » Retrieve Saved Request
nfniatory |
" R A for Registration Exemption
Password © Apply 9 Exempti » Lookup Application Status

© File GST Non-Registrant Declaration

» Lookup GST Status

© Make a Payment
» Lookup Approved Tax Agent

© Apply for Flat Rate Scheme

© Apply for Review

2. Access to customer homepage
i) Click on Account ID

MEN ENGINEERING SERVICE SON BHO NAME S AND ADORE $5€ 5 | WANT TO
Business Reg No S4BBUEIF  Legal Name MEBN ENGINEERING SERVICE SDN BH  Manage My Profile
» Back Location / Business SA_ JLN KEBUN NENAS 1N/KST, BAND.

Ceerespondence Ad Acd

Data: trainerzu REQUESTS’ wOTCES' LETTERS'
RunDate: 01-Jul-2015 MY ACCOUNTS'
o accomms

Navigation

- ‘Account id Account Type Hame Frequency  Address Balance(RM)
(MyAccounts ¢

. 000884441088 Goods and Service: MBN ENGINEERING SERVIC Monthly SA JLN KEBUN NENAS TNK! 000
Registrstion

Apply for Branch Regestration

Manage Designated Persons

Miscellanecus

Apply for Appeal

Apply for Review
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3. Access to Period Tab

i Click on hyperlink File Now to file return for taxable period

~

Pl GOODS AND SERVICES TAX NAMES AND ADDRESSES IWANTTO_.

Business Reg. No. 5488963F  Legal Name MBN ENGINEERING SERVICE SDNBH  Make 2 Payment

Monthly 000834441088 TradingName  Add Authorze Tax Agent Access
Balance RM000 Locabion /Busiess 54, JLN KEBUN NENAS TNKST. BAND: Request o Close Acoount
Pending RM0.00 Comespondence Ad Add

Data: trainerzu

RunDate: 04-Jul-2015

PERICDS REQUIRING ATTENTION Fifler
Navigation Pesiod Retum Status Tax {RM) Penalty (RM) Credit(RM) Batance (RM Messages
anls— 30Jun-2015  Generated File Now Py 00 0.00 0.00 000 File Return
o IMap 205 Orercoe Fiehow Py 0w 000 0.00 09 File Retumn
s omoe C_Elw Ym0 U0 1N O FeRem

Apply for Special Scheme
Simplified Tax Invoice

f

4, Review and Return Details screen will be displayed.
Click on the Next button

~

Sove and s Ler | Cancel

e\

» Back

ABOUT THE SERVICE WHAT YOU NEED AFTER YOU FISH

+ This service alows 3 o GSTinfo for the selected fing + Print the confirmaton page for

Date: rainerzy registered Goods and period our records
C M el AbdE Serrces tacpayer lo declare o I paymeatis due, make a
RonDate: O1Jub 2015 fhei GST fo e seected pament usiag T4P, 3
filng period designated bank, or by maiing
o Your session wil expee afer a theque % the processing
b dee
My Accounts
Act 000864441088
Goods and Senvices Tax Reur
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5. Return Details screen will be displayed
i) Click on Import button
ii) Select generated GST 03 file (text file) generated from Million Accounting

Menu Log Off
[ [ revous JCETIIEES e |
» Back
: GOODS AND SERVICES TAX RETURN
v
Data: trainerzy Total Valvz of Standard Rated Supply RM If.
RunDate: 01-Jul-2015 Total Outpuf Tax (Inchisive of Tax Value ca Bad g 0.00
Debt Recovered & other Adjustments v
e
My Accounss
Act 000434441088 Total Value of Standard Rated Acquisiion M 0.00
Goods and Senvices Tax Retun
Total pul Tax (Inclusive of Tac ValuzonBad - gy 0.00
Debt Redef § oer Adustments v
GST Amownt Payatle M 0.00
GST Amownt Claimable RM 000
iii) All figures will displayed in respective column

Note: make sure all the figure is correct then click on the Next button on top menu.

oo [T e ) G
GOODS AND SERVICES TAX RETURN

ADOITIONAL INFORMATION
Total Value of Local Zero-Rated Supplies RM 0.00
Total Value of Export Supples RU 0.00
Total Value of Exempt Supplies RM 0.00
Total Value of Supplies Granted GST Relief RU 0.00
Total Value of Goods imported Under Approved Trader Scheme | 0.00
Total Value of GST Suspended Under Approved Trader Scheme RU 0.00
Total Value of Captal Goods Acquired RU 0.00
Bad Debt Retef R 0.00
Bad Debt Recovered IR'«' 0.00

Note: make sure the industry code is being displayed. After that click on Next button on top
menu.
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T e | CITTD B
FOuk GOODS AND SERVICES TAX RETURN
_ BREAKDOWN VALUE OF QUTPUT TAX N ACCORDANCE WITH MAJOR INDUSTRY COOE S
Data: trainerzu MSIC Code Vae of Quiput Tax Percenlage
RunDate: 01-Jul-2015 M 0,00 0%
N AM 000 0% The Value of Output
My Acceunts AM 0.00 0% Tax must be same as
o s o the figure in Form 03
= — o 5(b) Total Output Tax
ICmers AM 0.00 0 \I
Total RM 0.00 0%
6. All the data transfer from Million Software will appear in Return Summary screen.
i) Review and verify information on the Return Summary screen
ii) User can choose either to Save and Finish Later or Submit the application
iii) To submit the application, click on Submit button

iv) Click on OK button.

s

D T E=E=—=—0

» Back

GOODS AND SERVICES TAX RETURN

_ GOODS AND SERVICES TAX RETURM FOR ACTIVITY FROM 01-APR-2015 TO 20-APR-2015

Data: trainerzu GST Amount Payable RM 599,420 00
RunDate: 01.Jul-2015 GST Amcunt Claimable RM0.00
Local Zero-Rated Suppiies RM 1,000.00
T e
Exempt Supplies RM0.00

My Acoounts Supplies Granted GST Rellet RM0.00

Goods imported Under ATS RM 000
GST Suspended Under ATS RM0.00
Capital Goods Acquired RM 000
Bad Debt Relief RM0.00
Bad Debt Recovered RM0.00
MSIC Vaiue of Output Tax Percentage
17710 RM 800 000 00 100%
M 0.00 0%
MO0 0%
RM 000 0%
RM 000 0%
Other RM 000 0%
Tetal RM 500,000.00 100%
7. Enter the password field and click OK

Note: the password is same as the TAP login password
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[ —

This will submit your 30-Apr-2015 Goods and Services Tax return to the Royal Malaysian Customs Department

Aang
- 1 —

8. Confirmation screen will display the return information

Are you sure you want to continue?

Password ‘

i) Click on Print to print the information, the copy of filled up return form with voucher
no. Make payment at banks together with this voucher no.

i) Click on Print Acknowledge Receipt to print the receipt

iii) Click OK to return to user home page
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~ JABATAN KASTAM DIRAJA MALAYSIA GST-03
. ROYAL MALAYSIAN CUSTOMS DEPARTMENT
PENYATA CUKAI BARANG DAN PERKHIDMATAN
[ Pindaan GOODS AND SERVICES TAX RETURN
Amendment

4) Tankh Akhir Serahan Penyata dan Bayaran *

Retum and Payment Due Date * ~ha-2015
5) Cukai Output Amaun (Amount)
Ouput tax
) Jumiah Nital Pembekatan Be:adar Standard” au  [100,000.00 |
Total Vake of Standard Rated Suppy*
b)  Jumiah Cukal Output (Termash Hutang Lapuk Ditryar Batk av  [00000 ]
Gan Petacasan lan)
Tot Output Tax of Bad Dedt Ae and
&) mmmm
a il Percienan Bedkadar Standard * Y] ﬁ.moo |
rn-vnnds-uvm
) Jumiah Cub input (Teomasuk Pelepasan Hutang Laguk Y] W |
dan Petarasan an)*
Total input Taw (inchaive of Bad Dett Hodef and ather adistments) *
7) CBP Kena Dibayar (Butran Sb - Butran 6b) * " [.000.00 |
GST Amound Payadie (Rem 5 - Som 60) *
ATAU OR
#) Amaun CBP Boleh Dituntut (Butwan &b - Bubiran 59) * RM FE ]
GST Amourt Claimable (tem 65 - Sem 50) *
) Adakah anda memsn umk balk CBP? Ya
ammc-bmmmvuasv [ vee

10) Jumiah Nt P Sétar *
Total Valve of Local Zevo-Rated Supples *

11) Jumiah N Pembebalin Exsport
Total Vale of Export Suppies *

12) Jumtah Nilai Pamtshalan Dikecuaian *
Total Vale of Exempt Supples *

133 Jumiah Nl Pambetatan Dibes Peepasan CBP *
Total Vale of Suppies Granted GST Relef *

- ]
~
-
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" Rttty W [N ]
19 Aamian Nt CEF rgor DNgamng Shaman htrae 14 * o F“ ]
Tl Vilow of GET Snpenind 0w hem 14 *
16 e m Parcietan o 4 L ﬁ ]
s v o Caots Costa Acaaret
17) Pelepanan Htang Lk * £ 0
B Gt Pt * — )
0 g L Deacs B me 50 ]

19) Pacaran Niw Cubaa Outwt mengiet Kod industs Ltama
Bresedons Vaue of Outind Vs £ sttordance wil Te Wiy raustwes Cote

Koa (Code) Mkl Cuba Ouput (Vi Of OOt Tat) | Parniusan Povcectages |
e — Y ] [ B |
( ]| ™ E® ] | B ] %

[ ]| ™ po ] | B ]
. J|™~p= ]| B IR
— el 1) ] | B J
g ™ = ] | E J*
e il L) |

/ Voucher No

Cubal Barang & Perkbidmatan Jumdad ¥ ang Perks IS

Na CBP: 01613234176 Trmpeh; J0Se0018

FLEST ENGRELAING SSAVICES SON O
LOT 1L LMORARAN BUA TAN MOMAMED 2
000 FELNRLIAN KON Jumlah Bayaras : nu

R e e L T SR
- e Vit € o6 s Ml (el bt ok & st wms 3T T unn e
RANEAM MALAYA

lawa creargan D burk Dorkt b monbum pontay wat ENR Vs besb.
TR, P ok Meng Long, Almars Minsets ok & Bovh Moo { wteb hegmnese Prisbet
- s B bopude . JABATAN AASTAM BELALL MALAVSLY FURA
TEMPROSESAN CET ARAS L BLOR A ROMF IR mel.m. AN
S50, MELANA JAVA T30 FETALING JAY A, SELANGOR

RNV

For further details, refer to Malaysia GST website for RETURNS AND PAYMENT FOR GST
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Stage 3: Make online payment

Refer to Malaysia GST customs website document on: GUIDE OF PAYMENT ON TAX
Logon to gst.customs.gov.my
Click on GST Highlights > Announcements

: s @ Official Website ('\ wa
m MALAYSIA GOODS & SERVICES TAX (GST) GS f

e te” weeNZs<s Royal Malaysian Customs Department

Home About GST= For Consumers= For Industries~ Legislation & Guides=  GST Highlights®  Contact Us

News

Press Releases/Publications

ENHANCE YOUR
ACCOUNTING SOFTWARETO
BE GST COMPLIANT

[ FOR
Guide to Enhance your Accounting Software to be GST compliant LNgg&TRIES

FOR
Events/Training Calendar CONSUMERS
© MORE

More

cmB

GST REGISTRATION - REGISTER NOW...more.

FOR
TOURISTS
© MORE

Online ,Wr Online Q> Media
Services Calculator \,”/z_' Gallery i

« TAP Registration

« Pictures
. Audios GST Helpdesk
« Videos

Click on the hyperlink FURNISHING OF RETURN AND PAYMENT OF GST

: ¢ % Official Website [ ~ i
L% =l g &@% MALAYSIA GOODS & SERVICES TAX (GST) GS r

P Y 7% Royal Malaysian Customs Department

GROW & RS T0GETER

Home About GST= For Consumers< For Industries© Legislation & Guides=  GST Highlights=  Contact Us

GST Highlights B

Announcements I FURNISHING OF RETURNS AND PAYMENT OF GST I
News 0512015

Fumishing of Retums and Payment of GST commencing on 1 May 2015 (for monthly
Press taxable penod) and 1 July 2015 (for quarterly taxable period). Please make sure your

o first taxable period is the same as the GST registration approval letter...
Releases/Publications

Events /Trainins GUIDELINES FOR INCOME TAX DEDUCTION ON GST TRAINING COSTS

Calendar 31/03/2015

Informed that the Ministry of Finance has issued guidelines GST Training eigible for

deduction purposes of the Income Tax Rules Under the Income Tax (Deduction for

costs related to training for employees for the implementation of the Goods and
Subscribe News ~ servl...

Enter your email address

Copyright of Million Software Sdn Bhd (Last Update Aug 2015)
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Click and download the document GUIDE ON PAYMENT OF GST

ok feh

Home About GST<

Official Website [ nwa
MALAYSIA GOODS & SERVICES TAX (GST) r
Royal Malaysian Customs Department o -

For Consumers=  For Industries>  Legislation & Guides=  GST Highlights~  Contact Us

GST Highlights

Announcements
News

Press
Releases/Publications

Events/Training
Calendar

Subscribe News ~

Enter your email address

Follow the gu

Copyright of

Bl oo

Announcement

FURNISHING OF RETURNS AND PAYMENT OF GST
19/05/2015
Fumishing of Retums and Payment of GST commencing on 1 May 2015 (for monthly taxable period) and 1 July 2015 (for

quarterfy taxable period). Please make sure your first taxable peniod is the same as the GST registration approval letter

Please click here to download: Guide on Payment of GST
Please click here to view: Multimedia Video on Furnishing of Returns and Payment of Tax

Please click here to download: The List Of Updated Facilities Offered By Associated Banks For Payment Of GST By
Taxpayers Until 08 MAY 2015

BACK

ide step by step to complete the payment

Million Software Sdn Bhd (Last Update Aug 2015)
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Stage 4: Input Tax and Output Tax cleaning
Example: Output Tax (Figure in Form03 5(b)) = RM 2818.70

Input Tax (Figure in Form03 6(b)) = RM2503.27

(General > GL Transaction > Add> Select entry (single entry) > Batch (Journal))

Step 1: Enter GST Output Tax amount

° Add New GL Transaction
Select Entry Single Entry v
Batch Group 50 - Journal
GST Output Tax
Auto Debit Credit
Date A/CNo. Reference No. Description MYR MYR
05/07/2015 4050/0001 v | | V0005 ¥ | | GST CONTROL APR - JUN 2015 2,818.70 0.00
Tax Code | - Taxable MYR 0.00 Tax MYR 0.00
Link To Default
Project -
Date A/C No. Reference No. A/C Description Debit Credit ]
v
0.00 0.00

|l Save X cancel

Step 2: Enter GST Input Tax amount

° Add New GL Transaction Ex
Select Entry Single Entry

Batch Group 50 S Journal

GST Input Tax
Auto Debit Credit
Date A/C No. Reference No. Description MYR MYR
05/07/2015 3050/0001 | | V0005 | | GST CONTROL APR - JUN 2015 0.00 2,503.27
Tax Code v Taxable MYR 0.00 Tax MYR 0.00
Link To Default

Project -

Date A/C No. Reference No. A/C Description Debit Credit A
05/07/2015 | 4050/0001 1V 0005 GST Qutput Tax 2,818.70 0.00
05/07/2015  3050/0001 IV 0005 GST Input Tax 0.00 2,503.27

v
315.43
F3 - Lookup for GL Description H Save X cancel

Copyright of Million Software Sdn Bhd (Last Update Aug 2015) Page 15
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Step 3: Enter GST Payable Amount

° Add New GL Transaction
Select Entry Single Entry

Batch Group 50 - Journal

GST Payable
Auto Debit Credit

Date A/CNo. Reference No. Description MYR MYR

05/07/2015 [3060/0000) | | IV 0005 v | | GST CONTROL APR - JUN 2015 0.00 315.43

Tax Code v Taxable MYR 0.00 Tax  MYR 0.00

Link To Default

Project -

Date A/C No. Reference No. A/C Description Debit Credit ~
05/07/2015  4050/0001 IV 0005 GST Output Tax 2,818.70 0.00
05/07/2015 | 3050/0001 JV 0005 GST Input Tax 0.00 2,503.27
05/07/2015 | 3060/0000 JV 0005 GST Payable 0.00 31543

v
2,818.70 2,818.70
F6 - Repeat Last A/C No. |l Save X cancel
.
Stage 5: Make GST Payment to Government
(General > Cash Book> Payment> Add)
Credit Bank , Debit GST Payable
° Add New Payment AL
Batch Group Bank v
[JAuto
ale 05/07/2015 Reference No. | PCV 0006 -
Bank / Cash Bank - PBB A/C v
Description GST Payable Apr - Jun 2015 Cheque No.
Total MYR 31543
Pay To
Payment For
A/CNo. 3050/0000 v PAYABLE
Description GST Payable Apr - Jun 2015 Amount MYR 31543
Project | -
Tax Code - Taxable MYR 0.00 Tax MYR 0.00
Save A/C Undo
|A/C No. A/C Description Description Tax Code Tax Amount ~
3050/0000 PAYABLE GST Payable Apr - Jun 2015 0.00 31543
v
=l save X cancel

Copyright of Million Software Sdn Bhd (Last Update Aug 2015)
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Stage 6: how to enter a purchase invoice from previous taxable period
(after GST submission)

Note: assume taxable period is Apr 2015 — Jun 2015, after GST submission (batches are being locked)

then received a purchase invoice for Jun 2015.

Step 1: unlock the batch

(General > Batch > select the batch on the particular month > Edit)

Batch =
Batch No. Description From Date To Date Lock Delete []
150350 Journal - Mar 2015 01/03/2015 31/03/2015 ]

150410 Sales - Apr 2015 01/04/2015 30/04/2015 v |

Il 150420 Purchase - Apr 2015 01/04/2015 30/04/2015 v O

Il 150430 Bank - Apr 2015 01/04/2015 30/04/2015 v |

["|150440 Cash - Apr 2015 01/04/2015 30/04/2015 v (|

150450 Journal - Apr 2015 01/04/2015 30/04/2015 v |

150510 Sales - May 2015 01/05/2015 31/05/2015 v O

Il 150520 Purchase - May 2015 01/05/2015 31/05/2015 v O

Il 150530 Bank - May 2015 01/05/2015 31/05/2015 v O

["|150540 Cash - May 2015 01/05/2015 31/05/2015 v ]

["|150550 Journal - May 2015 01/05/2015 31/05/2015 v O

o6t P ————
0620 Purchase - Jun 2015 01/06/2015 30/06/2015 v [] I
150630 Bank - Jun 2015 01/06/2015 30/06/2015 v LI

Il 150640 Cash - Jun 2015 01/06/2015 30/06/2015 v O

["|150850 Journal - Jun 2015 01/06/2015 30/06/2015 v [}

150710 Sales - Jul 2015 01/07/2015 31/07/2015 O

150720 Purchase - Jul 2015 01/07/2015 31/07/2015 O

Il 150730 Bank - Jul 2015 01/07/2015 31/07/2015 O

Il 150740 Cash - Jul 2015 01/07/2015 31/07/2015 |

["|150750 Journal - Jul 2015 01/07/2015 31/07/2015 |

150810 Sales - Aug 2015 01/08/2015 31/08/2015 [}

150820 Purchase - Aug 2015 01/08/2015 31/08/2015 |

Il 150830 Bank - Aug 2015 01/08/2015 31/08/2015 |

Batch Locking | ] Add Delete &4 Print £ Close

User ID: admin, password: admin

Untick the lock and then Save

Batch No.

Description

From Date

To Date

Edit Batch # 150620

150620

Purchase - Jun 2015

01/06/2015
30/06/2015

X cancel

Copyright of Million Software Sdn Bhd (Last Update Aug 2015)
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Step 2: enter the purchase invoice

(Purchase > Purchase Invoice > Add)

1.

Enter the date (eg: Jun2015)

2. Then followed by item. After completed, click on Save

i Body

Edit Purchase Invoice # PI000002
Footer

Purchase Invoice

Supplier Code 4000/8001 -
Name CREDITOR B No. P1000002
I Date 04/06/2015 I
Address #
5 Reference No.
v Credit Terms 04| COD.
Agent -
Attention
Project v
Remark :
More Remarks
Copy
For ing Purpose.
Description Purchase
Batch Group Purchase v B ]
Trace Body »
=l save & print X cancel
Step 3: manage backed dated transaction
(GST Malaysia > Manage Backdated Transaction Submission)

1. Enter the period

2. Tick on the option to display tax code (system displayed tax group)

3. Click on Refresh button

4. Tick on the transaction for next submission

5. Click on Save after completed

- o IEd

°

Manage Backdated Transaction Submission

rom Date

fo Date

01/04/2015 I:{,\ Show Tax Code I

30/06/2015

I £] Refresh I

[Tax Code

Date A/CNo. A/C Description Reference No. Description Taxable Amount

Tax Submit On H"

o

04/06/2015  3050/0001 GST Input Tax PI000002 CREDITOR B 471.70

2830

E

Copyright of Million Software Sdn Bhd (Last Update Aug 2015)
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6. Enter the tax submission date then OK

° Date

To be submitted on 31/07/2015

Vv 0K X Cancel

Step 4: Purchase invoice amount will display in Profit and Loss A/C in Jun 2015

Step 5: Input tax amount will display in next taxable period

GST Form 3

Start Date End Date Total Output Tax I Total Input Tax I Payable/(Claimable) Submitnted By Date A
30/09/2015 0.00] 22300 -28.30
01/04/2015 30/06/2015 11158 -25.00 156.58 0000 30/06/2015
GST Summary Sheet Generate GAF File ) Add B edit | B Delete (3 Close

Step 6: Lock the batch for Jun

e Edit Batch # 150620
Batch No. 150620

Description Purchase - Jun 2015

From Date 01/06/2015

To Date 30/06/2015

Lock

|l save

Copyright of Million Software Sdn Bhd (Last Update Aug 2015)

X Cancel
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