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Making a Sale (Back to Content)

Carrior ¥ 11:49 pm 100%, —

Home Table Table Layout New Transaction Cash Register Transaction Functions Logout
Receipt No: To Go
Date: By: Admin £}
Qty Description Amount ($)
1 Peperonni 12.00
1 Vege Burger 4.00
1 Cheese Burger 4.50
-Extra Bacon 2.00

Subtotal 2250  Tax 1(10%) 2.25
Discount 0.00 Total 2475
Rounding 0.00 Cash 0.00 Hold Bill BSS
Change 0.00 Send Order |

Print Print Order More

Starting a new sale

Checkout

To start a new sale simply click on "New Transaction" located at the left top.
“New Transaction" is default to takeaway transaction.

To start a new dine in transaction, select "Table" or "Table Layout" to assign a
table.

Adding orders to receipt

Orders punched in will appear in receipt on the left imnmediately.

Orders will be sent to kitchen after "Hold Bill/Send Order", "Pay" or "Checkout"
Is clicked.

Orders that are not sent to kitchen will not be registered in the transaction.

Closing a sale

The simplest and fastest way to close a sale is to click on the "Checkout"
button.

It will prompt you to close the bill with the exact amount and default payment
type.



The usual way to close a bill:

1) Click on "Pay" button.

2) Select the payment mode.

3) Enter the amount received.

4) Click on "Cash In".

5) If the amount received is sufficient for the bill, "Checkout" button will be
enabled.

6) Click "Checkout" to close the bill.

To close a bill with multiple payment type.
Upon cashing in, select another payment type, enter the amount received and
cash in again.

1140 pm

Cash Register

Receipt No: POS000004 ToGo |
Date: 9 Aug, 2014 11:49 pm By: Admin ) |
Qty Description Amount ($)
1 Peperonni 12.00

1 Vege Burger 4.00

1 Cheese Burger 4.50

-Extra Bacon 2.00

Tax 1 (10%)

Discount Total
Cash P8 | Hoid Bill [IEEEERER
Change !Send Order| ™"

Print Print Order

change: 25.25 O \ Current Bill ’ List Favourites Functions

More

Print receipt upon request

Receipt printing can be turned off or on when needed.

To turn off receipt printing, toggle the switches that will appear on step 5).
Setting is saved permanently and will apply for the next transaction as well.
To email your customer the receipt, turn on "Email Receipt".



Transaction/Table (Back to Content)

Last 10 Transaction

Unpaid Transaction
. POS000003 T:6 $14.00
T:None $22.50

Hold Bill ) .
Send Order Discount Pay Cash In Checkout

Print Print Order . More
Favourites

Void =
Current Bill List Functions

Unpaid Transaction

To retrieve unpaid transaction, simply tap on the "Transaction" button.

All opened transaction will be listed under "All Unpaid".

Under "Last 10 Transaction”, you will find the last 10 paid and unpaid bills.
To retrieve transaction earlier than that, find it under "Settings" -> "Previous

Receipts".



Occupled Table ]

Hold Bill

Send Order Discount Pay Cash In Checkout

Print Print Order
Favourites

Void

Current Bill List

Table List

To retrieve unpaid transaction by table, simply tap on the "Table" button.
It gives you an overview of all your table status in a listing format.
To view only occupied table, tap on "Occupied Table".



Functions(Back to Content)

Receipt No: POS000005 First Name Functions

Date: 10 Aug, 2014 11:27 am By‘Mvilo

Qty Description Amount ($) Item Search

1 Seafood 14.00 Open ltem

1 Seafood 14.00 Manage Order

Manage Till
Manage Delivery
Clock In

Pay In/Pay Out

Discount om Total 30.80
Rounding :ﬁ Cash 0.00 S:‘[:’illdr,s::‘” Discount Pay Cash In Checkout

Print Print Order More

T : I‘ 30 80 vaid Current Bill List Fayouriss Functions
ota | B 42

Receipt No: POS000005 First Name Item Search
Date: 10 Aug, 2014 11:27am  By: Admin £}
Qty Description Amount ($)
1 Seafood 14.00

¥4 Beef Burger
$5.00

_ Bolognese
| $800

Brewed Coffee
$200

Caesar Salad
$6.00

1 Seafood 14.00

Cheese Burger

$450
_ Chocolate Cake
- $6.00
Coke
$200

Ice Lemon Tea
$200

Mushroom Burger
$450

Oreo Cheesecake
$7.00
Hold Bill S5 Feparonnl
Change 0.00 Send Order B

Pepsi
$200

Print ‘Sﬁaofoood

Total: 30.80 s Current Strawberrv Cheese

Item Search

Item search gives you a quick search on item name.
Item with modifier is marked with an arrow beside.



Hold Bill
Send Order

Discount Pay Cash In Checkout

Print Print Order

Favo es
Current Bill List ourit

Open Item

For miscellaneous item, you could use open item.
Assign the kitchen printer if item has to be sent to kitchen.



Cancel Toggle Manage Order Hold / Send

SELECT ORDERS TO SEND

Peperonni

Manage Order

For order that has not been sent to kitchen, you could choose which order to

be sent.

For example you could key in all customer orders but only fire the appetizers
first.

Order that has not been sent to kitchen will be marked as red.



Reset Til Manage Till Close Till

Opening Till: 200.00

Current Till: 200.00
Ending Till:

Till started at 10 Aug, 2014 11:47 am

Hold Bill

Send Order

Discount ay Cash In Checkout

Print Print Order More
R Favourites =
Current Bill List Functions

Manage Till

Before operation starts, key in the amount of cash you have in your till.

At the end of the day, manage till tells you how much cash you should have.
Close the till by entering the amount of cash you have and report will show the
difference.

Under "X Reading" report, cash till balance will show cash till that is started on
that day.

For example, cash till started on 1st of Aug, but closed on 2nd of Aug.

1st of Aug report will show the till balance but not 2nd of Aug.

(Back to Content)




Cancel Sort by Manage Delivery

Amount Address City Zip

POS000005 $28.00 Address1, Address2
First Name City ZIP 10 Aug, 2014 11:27 am

Manage Delivery

Manage delivery gives you an overview of all your delivery transaction.
You could assign driver for each of the transaction based on the location and
delivery time.

Clock In/Clock Out

If the logged user has not clocked in, "Clock In" will be displayed.

If logged user has clocked in, it will display their clock in time and "Clock Out"
will be displayed.

User can only clock in for themselves and they can clock in/out multiple times
a day.

Pay In/Pay Out

Pay In/Pay Out let you manage your cash that is deposited or removed from
the cash drawer.
Use a negative value for cashing out.

(Back to Content)




Order Details(Back to Content)

Discount £} 000 % -I]

Price Overwrite (Qty) 0.00
Weight (Ibs) 0.5

Eat Moditer e

Remarks

Delete Item

Hold Bill

! ay Checl
Send Order Discount Pay Cash In Checkout

Print Print Order More
- Favourites | -
Current Bill List Functions

Quantity

You could change the quantity of each order.
Click on the quantity count and enter the quantity if you have a large amount
of order.

Order Discount

Discount can be given by percentage or by price.
To apply discount that has been setup under discount, click on the "info"
button.

Price Overwrite

Price can be overwritten. However price cannot be overwritten with O price.

Edit Modifier

For order that has not been sent to kitchen, you could still modify the modifier
for this item.



Weight

For order that is sold by weight, edit the weight and price will be recalculated
based on the new weight.

Remarks

Remarks will be printed to the kitchen.

If configured, remarks can be printed under customer receipt and order list as
well.



Receipt Information(Back to Content)

To Go Main
By: Admin %

Cancel  Receipt Info Apply
Name: First Name

12345678

Customer -

For Delivery

Tax 1 (10%)
Total 0,00
Hold Bill

Send Order Discount Pay Checkout

Void Print Print Order Covoiiites More
Current Bill List i = | Functions

Assigning customer to receipt

Under receipt information tab, you could enter customer name and phone
number.

Customer name and phone number will be printed on bill.

Kitchen docket will show customer name.

To assign a customer account, click on "Customer" button and search for the
customer.

To remove customer account, click on the selected customer to remove.

Receipt remarks

Receipt remarks will be printed on all kitchen docket.



Receipt Info

First Name Delivery Address Delivery Type

Collection
il Address | T

Address2 DO“VG"V e

Address3

Sat9 Aug 10

Name and telephone number will be C"y Today 1 1 23 am

printe eipt

State Mon 11 Aug 12
For Delivery [ @)

Hold Bill

Sand Ordar Discount Pay Cash In Checkout

Print Print Order X More
p Favourites o
Current Bill List Functions

Delivery

To set the bill as delivery, switch on "For Delivery".

Delivery address will be filled up if a customer account is set.
Delivery type can be configured to delivery or collection.

Bill will print out delivery address.



Discount(Back to Content)

Bill Discount

Discount must be applied before payment. You can discount by percentage,
price or preset discount.
For item discount, please refer to Order Details.

Tips/Gratitude

Tips/Gratitude

Tips/Gratitude must be applied before payment as well.
Tips will be calculated based on subtotal before discount.



Favourite(Back to Content)

14:01 pem

Cash Register

Back

Favourite Item

Remove Favourite

Cancel

Hold Bill l
| Send Order

\
Discount | Cash In Checkout
\

Print Print Order Main Ment More

i Current Bill List Functions

Favourite Item

Favourite can be setup for easier access.
To add an item to favourite, simply by tapping the "+" button and select the

item.
To remove, click and hold on the item until the pop up appears.



Merge BiIll

Merge bill is simply transferring a bill item to another bill.
All item in bill 1 will be transferred to bill 2 and bill 1 will be deleted.

Works only for takeaway bill.

Cancel Merge Table From

Merge Table
Merge table works the same as merge bill, however it works for dine in bill
only.



Table: 13's Items

SELECT NUMBER OF PAX TO BE TRANSFERED
Number of Pax 1/3

SELECT ITEM TO SPLIT QUANTITY

Seafood 1

Seafood 1

Split Table

Split table is to transfer some of the item to another table.
You could transfer the item to the same table again, so that you have 2 unpaid
bills under the same table.



Cancel Change Table From

Change Table

Change table simply transfer all item from Table A to Table B by leaving Table
A unoccupied and Table B occupied.

It has the option to notify the kitchen about the table change.



Split / Change Bill

SELECT SPLIT TYPE
Split By Item
Even Split By Pax

Split By Percentage

TRANSFER BILL

Transfer Takeaway bill to Dine In

Transfer Dine In bill to Takeaway

Split/Change Bill
Split by Item

Works the same as split table, except it works for takeaway bill as well.
Choose which order to be split to the new bill.

Even Split by Pax

By choosing the number of pax to split, GeniusPOS automatically calculate
the split amount for each pax.

By splitting to 2 pax, transaction #000001 will split to #000001-1 and #000001-
2.

Once a hill is split, no additional orders can be taken.

Split by Percentage

Split by percentage works the same as even split by pax, the only difference is
that you could specify the percentage for each pax.

Undo Split by Percentage
If you have entered the wrong amount to split, you could undo it.

Just retrieve one of the split transaction and click on "Void".
Click "Yes" to revert splitting the bill.



Transfer Takeaway bill to Dine In

If a bill has been hold without assigning a table, you could transfer the
takeaway bill to dine in table.

If orders in the bill has price difference in dine in and takeaway, order's pricing
will change.

Transfer Dine In bill to Takeaway
Transfer a dine in bill to takeaway bill.

If orders in the bill has price difference in dine in and takeaway, order's pricing
will change.



Table Layout(Back to Content)

Table Layout

Selecting Table
Double tap on a green table to begin a sale.

View Table Bill

Single tap on red table and click on "View Bill" to view the bill.
You could change the pax number by clicking the + and - sign.

Table Layout

Swipe left or right to move between layout.
Click on table layout name below for quicker access.

Add Layout
You could add up to 8 layouts. Layout size is fixed for each.

Edit Layout
Edit layout to delete or arrange them.



Add Table

Table can be in square or circular shape. 5 different sizes for each.
In edit mode, hold and drag the table to move table position.
Table will automatically aligned to grid.



Report(Back to Content)

Currier ¥

Back X Reading

Start Date
2014-08-19
End Date

2014-08-20

X Reading report includes sales,
payment received and receipt
information

Generate Report

Report

Mail Report Print Report

X Reading Report

Date From: 2014-08-19 20:52:00
Date To: 2014-08-19 21:52:59
Generated Date: 2014-08-19 20:26:35

Sales Report

[Description 19 Aug, 2014
[Net Sales 0.00
Sales After Discount 0.00
Discount On Item 0.00
Discount On Bill 0.00
Total Discount 0.00
Tips/Gratitude 0.00
(Credit Sales 0.00
Refund Sales 0.00
Voided Sales 0.00
Tax 1: Tax 0.00
Total Tax 0.00
Sales With Tax 0.00
[Sales Without Tax 0.00
|Rounding 0.00
[Sales After Rounding 0.00
Payment Information

|Description 19 Aug, 2014
Cash 0.00
Visa 0.00

Master

0.00

1009, -

Report List Save Report

Report generated is based on operating hours configured under restaurant

settings.

If report is showing less than your sales, make sure the start time is before
your first transaction and the end time should be later than your last

transaction.

Mail Report

You could mail your report in PDF or excel format.

Report in excel format must be opened with Microsoft Excel.

To open it using Apple Numbers, you need to use PDF convertor to change it

to readable format.

Print Report

Report will be printed to cashier printer.

Only the first day of the report will be printed if multiple days are generated.



Consolidated Report

If switched on, multiple days or months report will be consolidated into one
report.

Shift Settings
Configure your shift lets you generate report based on your shift.



Customer(Back to Content)

rrrrr 4 52 1009, -—

Export 1~ Use Customer First Name, Last Name Transactions Save

12345678

Last Name:

sample@mail.com

City

ZIP

Account Credit Balance Reward Points

0

10.00

Address Search

Delete Customer

Customer

Fill up necessary details to add a customer.
Assign customer to receipt so you could track customer spending, give
rewards or use account balance to close a bill.

Account Credit Balance

If customer decided to pay with their account credit, balance will be deducted.
Click on the "info" button beside the credit balance to view customer top up
records.

With sufficient permission, you could modify the credit balance without topping

up.

Automated Reward

States the reward points balance. Setup Rewards/Loyalty to reward customer.



Address Search

Type in the streets name to lookup customer address easily. Address search
requires internet connection.

Use Customer

Start a new transaction immediately with selected customer.

Transactions

View all customer's transaction.

Charge Customer

When making a sale, you could charge to the customer credit account.
Assign the customer to the receipt, click on "Pay" in cash register, you will see
"Charge Customer" button.



Add Category(Back to Content)

Cuorrier ¥

1102 pn

Home  Settings Category List t Category Details

sub: 0(1)
STOCK FILE =
Add Category Sub: °® Pizza
Sub: 0(!
Add Item . = Cashier Printer
Add Modifier Group = Coffee Sub: m‘*!"" Tax Configuration
™ _
ey ub: 0() Default Tax
Add Modifier N Selads e
g Spaghetti sub: 0(1)
PRINTER SETTINGS B
Breakfast sub: 0(1)
> ; L}
Printers _ = Delete Category
,_'T;' Cakes Sub: 0(_]_.:‘
Kitchen Display —
Print Options
SETTINGS
Restaurant
Tax
Account
Payment Types
Discount

Assigned Printer

This controls the kitchen docket for item under this category.

If the item has no printer assigned, it will follow its parent category assigned
printer.

If you do not wish to print the entire category. Set it to *Do no print.

Tax

If you have different tax configuration for different category. You could set
them here.
Default tax will apply all taxes that is configured under the tax settings.

Quick Key

Quick key is used in iPhone terminals only.
To use the quick key, you have to setup the quick key under item as well.



Setup "PI" for the category and "01" for the specific item. Then you could tap
"PI" then "01" to order.

Moving category position

Beside category list, you will find the "Edit" button.

Click on "Edit", hold and drag the "3 bars icon" in every category to move it
around.

Click on "Done" to save.

Add Item
De
u ".
STOCK FILE b !
Burgers
AEICEN = Cheese Burger
Add Item P vege Burger
Add Modifier Group Niishroom Burger
2 — |
Add Modifier F ,‘ Beef B ;
Pizza
PRINTER SETTINGS
Printers
@s«;afood P e
Kitchen Display T p: No y ——— -
ne \zza
Print Options m Ice Lemon Tea Modifier Group
None
P
SETTINGS = Peps‘ ssigned Printe:
Restaurant g Coke None
Coffoe [ O K
i G Brewed Coffee None 01
Account Salads Availability No Tax
Payment Types -5 Caesar Salad () »
decan =l
nese

Price & Takeaway price

Default price would be used if takeaway price is set to 0.00.
If takeaway price is setup, transaction with no table assigned will use the
takeaway price.



Barcode

GeniusPOS supports all bluetooth barcode scanner that work with iOS
devices.
Enter your barcode and by scanning them will add the item into bill.

Modifier Group

Assign as many modifier group to the item.
Start by creating modifier group under modifier group.
To delete the modifier from the item, swipe across the item's modifier.

Assigned Printer

If no printer is assigned, item follows the settings of its category assigned
printer.

If both category and item assigned printer is assigned, item assigned printer
will be used.

Inventory
Inventory will be deducted each time an order is sent to the kitchen.

Inventory will be recovered each time an order is void.

Availability
Turn off to disable ordering temporary.

No Tax
Disable this item from charging tax.

Item Notes
Recipe or notes for the item, will be displayed in KDS.

Reward Points

Points rewarded to customer if loyalty is enabled.

Sell by weight



Selling by weight enables price to be calculated by weight.
Before adding the item to bill, system will prompt for weight.

Add Modifier Group

Carrior F

Home Settings

STOCK FILE

Add Category
Add Item
Add Modifier Group

Add Modifier

PRINTER SETTINGS
Printars
Kitchen Display

Print Options

SETTINGS

Restaurant

Tax

Account
Payment Types

Discount

Assigned Printer

001 peny

Modifier Group List Edit t

Delete Group

If printer is not assigned, modifier follows the parent item assigned printer

settings.

Optional

You could set the modifier group to be compulsory or optional.

Max Choice

Limiting the choices for the modifier group. Default will be unlimited.



Add Modifier

Settings

STOCK FILE

Add Category
Add Item
Add Modifier Group

Add Modifier

PRINTER SETTINGS
Printers
Kitchen Display

Print Options

SETTINGS

Restaurant

Tax

Account
Payment Types

Discount

Price

1001 pen

Sort by Madifier List Edit i Duplicate  Mod Details

Maodifuer Nama®
Extra Cheese
Kitchen Nama

=8 Extra Bacon Extra Cheese

MNone

Delete Modifier

Specify additional cost for each modifier.

Assign Modifier Group

Modifier must be under a modifier group.



Printers(Back to Content)

Carrier ¥

Home Settings Printer List

Scroll down for more

Printer Model

STOCK FILE

Printer Name  Columns IP/ Port
@) casier Printer 46 192.168.2.200
9100

Add Category
Epson TM-T81 Test Print
Add Item

Add Modifier Group

Printer Model Test Prin

Add Modifier

Printer Model

Test Prin
PRINTER SETTINGS

Printers

Printer Model Test Print
Kitchen Display

Print Options
P Printer Model Test Print

SETTINGS
Restaurant Printer Model Test Print
Tax

Printer Model Test Print
Account

Payment Types
Discount

Printer Model Test Print

On/Off Switch

Turn off to temporary disable all printings to this printer.

Columns

Every printer has different width and dimension.
Column is the number of character that could be fit into the printing paper.
Reduce column count if characters are overflowing to the next line.

IP Address / Port

Printer IP address should be obtained from printer.
Port number should be 9100 by default.

Printer Model

Select your printer model.
If printer model is not listed, try using Epson TM-T81 as model.
For Star printer, select TSP-100 as model.

Test Print

Test print will print out a sample receipt and pop the drawer.



Print Options(Back to Content)

Currier ¥

Home Settings General Kitchen | Print Options

STOCK FILE Receipt Header: |2-10, Your Address 1,
| Your Address 2, State 93000.
Add Category Country.
Operation Hours (Daily):
Add Item 10:00a.m. - 10:00p.m.
Add Modifier Group : —
Alignment: Left Center Right
e gn | Conter |

Receipt Footer: Thank You for downloading!
Tei: 94600090 Fax:94600080

PRINTER SETTINGS

Printers
Kitchen Display
Print Options
Alignment:
Configure receipt header and footer. Alignment can be adjusted to left, center or right
SETTINGS . ——
Tr»--g‘n'm w"ner'np'h u.':fw connected Cashier Printer
Restaurant ittt
Assign order list printer
Tox nnngr‘u., manual order list printing Cashier Printer
Account
Assign printing language
Set product item printing language. English
Payment Types
Print receipt logo
Discount Logo width for TSP-100 (576px). others is adjustable Select Image

Print Options

Print option is divided into 3 categories. General, Bill, Kitchen.

Assign order list printer

Specify the printer for cash register "Print Order List" button.

Assign Printing Language

Do set to the specific printing language if you are printing non english
character.
If your printing language is not listed in it, please contact us.

Print receipt logo

Import your logo from your album. Resize accordingly as save.
Logo is printed on top of customer receipt.



Bill(Back to Content)

Cuorrier ¥

Home  Settings Genera Cftchen Print Options

STOCK FILE

Receipt print 0 price item 0

Add Category r printer will print 2 y itom in the receipt
Add item Receipt line tem price
ftem pe vill be printed in receipt
Add Modifier Group
Hide mcalpt numbef
Add Modifier Hide receipt *coipt

Order Ilst remuks

Print ordon amarks in order list

PRINTER SETTINGS

Printers Receipt mmarks
Print orde: ymarks in receipt
Kitchen Display
Receipt footef line feed count
mom Adjust receipt footer line feed count
Receipt number font size
SETTINGS Adjust the font size of receipt number.
Restaurant Receipt table number font size
Adjust the eipt's tabl smber
Tax
Account
Payment Types
Discount

Receipt print O price item
If turned on, customer receipt will include zero price item as well.

Receipt line item price
If turned on, each line item price will be printed below the order. Example: "1
@ 3.00"

Hide receipt number
Hide the receipt number printed in customer receipt.

Order list remarks
Enable printing order's remarks in order list.



Receipt remarks
Enable printing order's remarks in customer receipt.

Receipt footer line feed count
Adjust accordingly to make sure the printer cuts at the right position.

Receipt number font size
Adjust the font size of receipt number for customer receipt.

Receipt table number font size

Adjusts the font size of table number for customer receipt.



Kitchen(Back to Content)

Cuorrier ¥

Home Settings Genera 3l ftchen Print Options

STOCK FILE

Print order list with price O

Add Category Order list printed to kitcher/bar will be shown with price
Add Item Order list splﬂ 1 ltem per mcolpt
Order list pr
Add Modifier Group
Roduce Ilne foed betwoen onders
Add Modme' Space be an » roduced

Dlsable vold omler Ilst

isable pn

PRINTER SETTINGS

e o e i TS i e couorsed

Kitchen Display TR

B Kl\tthﬂ t‘a!rder Ilst 'ont slze m Bg | Boger
Restaurant

Tax

Account

Payment Types

Discount * Feature not supported by TSP-100 printer

Print order list with price

If turned on, kitchen docket will print price beside each order.

Order list split 1 item per receipt

Each order will split into separate docket. (Not supported for Star TSP-100
printer)

Reduce line feed between orders

The default line feed between each order is 3 lines. Turn on to reduce to 1
line.

Disable void order list

By default, voiding item or bill will print a void kitchen docket. Turn on to
disable it.



Categorized printing
Group identical category order together when printing to kitchen.

Kitchen order list font size
Adjust the font size that is printed to the kitchen.

Table number font size
Adjust table number font size that is printed to the kitchen.

* Star TSP-100 printer supports only 2 font size.



Restaurant(Back to Content)

Settings Restaurant Settings

STOCK FILE Scroll down for more

Add Category
Add Item

Add Modifier Group Table System On/Off:

Disable tabke system.

Add Modifier

k Checko «©
PRINTER SETTINGS Quic ut:

immediately proceed to a new transaction upon checkout.
Printers
Kitchen Display Collate Order: L

Collate identical orders together
Print Options

Modifier Selection: L

SETTINGS -

Disable modifier's selection pop up if modifier group is optional.
Restaurant
Tax Rounding: n 00s | 010 | oso | 1.00 10 | 100

You can choose to turn off the rounding or round receipt total to
A unt nearest 0.05, 0.10, 0.50 & 1.00
Payment Types Currency Symbol: THB

Currency symbaol will be shown in printed receipt.
Discount

o

Table System On/Off
Turn off if your setup is for takeaway only.

Quick Checkout

If turned off, receipt details remain in view after checking out.
Require additional step to start to a new transaction.

Collate Order

Collate identical orders together.
Ordering 2 product A will appear 2 X product A instead of 2 line item.
Identical orders will not collate if one of the order has been sent to kitchen.

Modifier Selection

Disable modifier's selection pop up if all modifier group under the item is
optional.
To add extra modifier to this order, select the order in receipt and click Edit.



Rounding
Rounding follows the rule of rounding to the nearest.

Currency Symbol

Currency symbol will be printed in customer receipt and appear in each figure
in application.

Receipt Prefix
Receipt prefix will append to each receipt number.

Operation Hour

Operation affects report generation.
Set it to cover your entire operation day.

Outlet Name
Outlet name is shown in the email title if email receipt function is used.

Logout Upon Hold

Logout user when user click on "Hold Bill Send Order" button in cash register.

App's Language
Select the language you preferred for application interface.

Refresh Language

Each language that is listed might not be fully translated.
You could help us translate under FAQ. Upon translation, click on "Refresh
Language" to retrieve the updated language files.



Tax(Back to Content)

Carrier ¥

Home  Settings

STOCK FILE
Tax (%)

Add Category
Add Item
Add Modifier Group

Add Modifier

PRINTER SETTINGS

Printers
sed on the subtotal
4 based on the subtotal « tax, select yes for with tax

Kitchen Display

Price of product item already include tax

mpie, a subtotal of $100 and a tax of 10%

Print Options

SETTINGS
Restaurant
Tax

Account

- Surcharge is additionally calcul
Use surcharge if prod

Payment Types
Discount

Tax

Configure up to 5 taxes. Tax will be calculated based on subtotal.

Tax Name

Tax name will be printed in customer receipt.

Tax For

Tax can be configured for All, Eat In or To Go.
If table is assigned to the transaction, it will be considered as Eat In.

With Tax

With Tax works only on second line of tax onwards.
If With Tax is set to Yes, instead of calculating on subtotal, tax will be calculated on
subtotal + tax amount before this tax.

Price of product item already include tax

This configuration applies to entire restaurant tax setup.
If it's set to "Additional” or "Reverse", surcharge can be used.
Surcharge is calculated additionally.



Account(Back to Content)

132 pm

Home  Settings Account List Account Details
STOCK FILE
Add Category
Add Item
Add Modifier Group
Add Modifier Super Admin
Access to stock file satxings
PRINTER SETTINGS
Access to printer senings
Printers
Access to general settings
il DIsPlay Access to account creation
Print Options Access to others
Access to void receipt
SETTINGS
Restaurant Access to cash drawer
Access to give di nt
Tax g scou
Access to report
Account
Access to till management
Payment Types
Access to reopen bill
Discount
Account

Setup account for each staff you have.
Password must be numerical.
Admin account cannot be deleted.

Permissions

Setup permission for each staff to prevent staff from doing each listed.



Payment Types(Back to Content)
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Home Settings Payment Types

STOCK FILE

Payment Name Type Rounding Drawer
Add Category o =
© o o) @ € (oo
Add Item
() Visa Visa () Delote
Add Modifier Group () Master Master . o Delete
Add Modifier () Voucher Voucher O Delete
e
o Cheque Cheque ()
PRINTER SETTINGS
s Payment Type Delote
Printers — N S
Payment Type ( Delete
Kitchen Display Yo o S
Payment Type Delate
Print Options e -t p—
Payment Type Delete
- N Nt
SETTINGS Payment Type Delete
Restaurant
Configure up to 10 payment types
ment type's rounding can be turned on or off
Tax
Account
Payment Types
Discount

Configure up to 10 payment types.
If the payment type is deleted or modified, it will affect past report reading.

Type

If the payment is set as "Cash", payment closed with this payment will affect
the till balance.

Rounding

Rounding can be switched on or off for each individual payment.
If rounding is switched on, it will follow the rounding setting under restaurant
setting.

Drawer

Drawer will pop depending on which payment type is used to close the bill.
Switch on to pop the drawer.



Discount(Back to Content)

Discount

VIP Discount

D Staff Discount

PRINTER SETTINGS
Printers

Kitchen Display
Print Options
SETTINGS
Restaurant

Tax

Account

CSV Import

Terminal

Discount

Discount type can be set by percentage or by price.
Discount will appear in both bill and item discount.
Discount report will show the discount given for each discount setup.



Button Layout(Back to Content)
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PRINTER SETTINGS

Printers
Kitchen Display

Print Options

SETTINGS

Restaurant

Tax

Account
Payment Types
Discount
Button Layout
Database

CSV Import

Terminal

Button Layout

Button Layout

Hold Bill Send Order

Discount

ARA

Pay

Cash In

Checkout

Void

Print Current Bill
Print Order List
Favourites

More Functions
Page 2

Merge Bill
Merge Table
Split Table

B0 6000!

- Click odit to adjus! the button layout accordingly. R
S5 WL e estore Def
- More Functions & Back button's position is fixed to last ore Default

You can arrange each button to your favourite position for easier access.
You could disable the function button if it is not needed.

Rearrange button Layout

Click on "Edit" button on left top.
Drag and hold the "3 bars icon" beside each row to move them around.
Each layout must have 10 buttons.



Database(Back to Content)

Carrier

Home Settings Database

airer Group

Clear Stock File
-Delete all Category.
-Delete all Item.

-Delete all Modifier Group
-Delete all Modifier.

Clear Stock File

PRINTER SETTINGS

Printers -Delete all assigned pictures.
-Delete Favourite's.
Kitchen Display
Clear Previous Transaction
Print Options -Delete all previous Transaction & Pay In/Pay Out. Clear Transaction
Clear Tables & Layout
SETMaY -Delete all Tables. Clear Tables & Layout
Restaurant -Restore Table Layouts to default.
Tax Clear Settings
-Restore Printer settings to default. Clear Settings
Account -Restore Printer's option to default.
-Reset Restaurant Settings.
Payment Types
Reset All Content & Settings
Discount -This will restore everything to factory defaults. Reset
Bition Layout Feedback or Bug Report PR
Datat -Software Version 1.300. SRORECE S0t
V. i
CSV Import Backup to Dropbox
P -Backup data to dropbox. Link Dropbox
Terminal

Clear Stock File

Clear stock file delete listed.
Use this only if you are setting up a new restaurant.

Clear Previous Transaction

If the application starts to slow down after a long usage.

You could clear all previous transaction.

This will delete all your previous report and reset transaction back to #000001.
You should backup your database before doing this.

Feedback or Bug Report

Suggestions are welcomed.
If you face any issue with the application, you could send us your log.
Your log contains all information about your application current state.

Backup to Dropbox

If you sign in with your dropbox account, it will backup your database and pictures to
Dropbox automatically.



100%, -

CSV Import Import

; Import Item with CSV File
Add Modifier
- Download sample CSV file from our website FAQ section. Select C5V File

PRINTER SETTINGS Category Name Assign Category
Printers Breakfast Breakfast

Kitchen Display Spaghetti

Print Options Coffee

SETTINGS

Restaurant
Tax

Account
Payment Types
Discount
Button Layout
Database

CSV Import

Terminal

CSV Import

You can import item, modifier and customer into Geniuspos.
Download the sample file and modify them.

ltem CSV
Modifier CSV
Customer CSV

Importing CSV file
After creating your csv file, you need to upload the file into GeniusPos document folder.
You can learn how to do it by following this guide.

Importing Item

Before importing item, make sure you have created all the categories needed by the
item.
Upon selection of csv file, assign each category and import them.

If your application crash, make sure your csv file is identical with the sample csv file.
Open them with notepad and check the number of comma in each line.



Terminal(Back to Content)
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Home Settings Terminal

Print Options

Restore In-App Purchase

SETTINGS Enable Secondary Ordering Terminal

- Purchase ordering terminal at USD 14.99. (Up to 10)
Restaurant
Tax
Account Enable Multiple Terminal Ordering

- Enable secondary iPad to work as an ordering terminal.
Payment Types

Work Mode
Discount - Work as the main terminal.

- Close bill and generate reports from here.
Button Layout

Terminal IP Address: 192.168.2.2
Database - Enter this terminal's IP address at secondary terminal. e
CSV Import Paired Device

1) None
Terminal
OTHERS
Previous Receipts
Pay In/Pay Out
Rewards/Loyalty

Enable secondary ordering terminal

You have to purchase at least 1 slot to enable secondary ordering terminal.
Upon purchase, switch on "Enable Secondary Ordering Terminal".

Work Mode

For the primary device where you store all your stock files and settings, set it
as "Main Pos".

You can use iPhone terminal or iPad terminal to serve as terminal.

Refer to Terminal Setup for more information on instructions on setting up
secondary terminal.



Previous Receipt(Back to Content)

nt Options pr—— —

| L Seweh by Recapt No / Customer ame || Receipt No: POS000014 To Go
: > ——= — | Date: 19 Aug, 2014 11:24pm  By: Admin £}
" 14  2014-08-19 23:24!
SETTINGS POS0000 -08 :08 4.40 Qty Descrlpﬂon Amount (S)
1 Pepsi 2.00
Fetaura POS000013 2014-08-19 23:23:59 e
.2
Tax 4020 1 Coke 2.00
POS000012 2014-08-19 08:30:26
Account ) 26.40
Name: First Name -
Payment Types
Discount
Button Layout
Database
CSV Import
Terminal
OTHERS Subtotal 400 Tax1(10%) 0.40
Discount 0.00 Total 4.40
Previous Receipts Rounding 0.00
Change 0.00
Pay In/Pay Out
Rewards/Loyalty
Change: 0.00

Previous Receipt

You could find all your closed receipt here by days.
You could do a search by receipt number or customer name.

Reprint Bill

Option to reprint or email the bill.
Reprinted bill will be shown in the bill printed.

Open, Void or Refund Bill

Click on "Edit" button on top.

You could reopen the bill. Reopening the bill will remove the payment for the
bill.

Upon reopen, you will find the bill in cash register again.

Void the bill to remove it's sales from report.

Click on refund and select items to refund your customer. br>



Pay In/Pay Out(Back to Content)
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- Edit August-2014 Mail Repor

Date
SETTINGS 9 Aug, 2014 3:30 pm

Restaurant

Tax

Account
Payment Types
Discount
Button Layout
Database

CSV Import

Terminal

OTHERS

Previous Receipts
Pay In/Pay Out
Rewards/Loyalty

Pay In/Pay Out

Pay In/Pay Out let you manage your cash that deposited or removed from the
cash drawer.
Use a negative value for cashing out.



Rewards/Loyalty(Back to Content)
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Home Settings Rewards/Loyalty

Enable Rewards/Loyalty Programme ()

SETTINGS
Restaurant Rewards Condition
- Reward points for customer can be given manually or automated based
Tax on specific item.
- No reward points will be given if customer redeem rewards.
Accoun
i Manual Reward
- Reward points given to customer is done manually by ()
Rayment:Types cashier.
- Cashier has to select custom rewards to be given
Discount before bill closing. Setup Custom Reward
Button Layout Automated Reward
- Setup reward points to be given on each item. ()
Database - Reward points will be credited to customer account upon bill closing.
CSV Import Cashback Reward
- Setup reward points to be given for every doliar spent ()
Terminal - Each reward point will be equivalent to your local currency.
- For every dollar spent, receive 0.03 points
OTHERS
Reward List
Previous Receipts - Setup types and points needed for each reward. Setup Reward List
Pay In/Pay Out
Rewards/Loyalty
Rewards

In order to reward customer, a customer account must be assigned to the
receipt.
Customer reward or redemption is made upon payment.

Manual Reward

Setup custom reward to reward your customer.
Your cashier has to decide the condition upon billing for manual reward.

Automated Reward
Number of points to be rewarded must be setup at each item.



Cashback Reward

Customer receives point for each dollar they spent.
Points received will be equivalent to your local currency.

Reward List

Reward list act like a discount.
Setup points required for each rewards.

Use Case
Case 2 (Manual Reward)

If you are running a promotion under certain special condition, use manual
reward.

Example 1, free a cup of coffee for spending above $50.

Reward point given can be 10 points and under reward list, set 10 points is
needed to redeem a coffee.

Case 2 (Automated Reward)

If you are running a promotion, for each 10 coffees purchased get 1 free.
You could setup coffee to give automated reward of 1 point for each coffee
they purchase.

In the reward list, specify the points needed which is 10 points to redeem a
free coffee.

The reward can be a $2 discount which is the price of the coffee.

Case 3 (Cashback Reward)

If points are given upon spending, setup cash back reward.
Each point earned can be used to deduct the total bill amount.



Terminal Functionality(Back to Content)

Terminal may function differently from the primary POS.

Terminal may have lesser features as compared to primary POS.

For function that is not available in terminal, you have to do it in the primary
POS.

Refer to Features section for more info.

Terminal FAQ

* Each device paired, will take up a slot in the primary POS.

* Primary POS iPad screen must be turned on, else terminal would not be
able to send order.

* You can't change settings in your terminal, all item setup or setting changes
must be made in primary POS.

* Changes made in primary POS will not reflect in all terminals until they
synchronize again.

* Orders can't be sent if primary POS is using the same bill. "Table in used"
error will show.

* For unstable connectivity, try restarting iPad's wifi or the network router.



Ipad Terminal Setup(Back to Content)
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Home Settings Terminal

Enable Multiple Terminal Ordering

SETTINGS :
- Enable secondary iPad to work as an ordering terminal,

Restaurant
Work Mode
Tax - Work as a secondary terminal
- Order will be sent to the main terminal,
Account
Main Terminal IP Address: 192.168.2.5
Payment Types - Enter the main terminal’s IP address.
Discount Pair/Synchronize DB
Button Layout
Proceed to a New Transaction upon order sending
Database
Enable Payment on Terminal
CSV Import =
Terminal
OTHERS
Previous Receipts
Pay In/Pay Out
- Limited to 20 transactions per day.
Rewards/Loyalty - In full version, it will be an In-App Purchase.

Secondary Terminal (iPad)
To have a secondary ordering terminal, you need to have another iPad.

1) Download Genius Pos

2) Upon completion, head on to Settings -> Terminal.

3) After enabling "Multiple Terminal Ordering", choose "Terminal" as the work
mode.

4) In "Main Terminal IP Address", enter the IP address found in your primary
POS terminal settings page.

5) Click on "Pair/Synchronize DB".

If this is the first synchronization, there will be a pop up in your primary POS.
Asking you to pair this device. Click "Yes" to pair.

Now in your secondary terminal, click on "Pair/Synchronize DB" again.

It should proceed to retrieve all settings & pictures.

Upon completion, click on "Home", and go to "Cash Register".



Punch in a few orders, click on "Hold Bill/Send Order", the orders will be sent
to the primary POS.
Proceed to a new transaction upon order sending

Upon sending orders to the kitchen, terminal will automatically start a new
transaction.

Enable payment on terminal
You have the option to enable terminal to close bill as well.



Iphone/ipod Terminal Setup(Back to Content)
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Logout

Terminal IP Address:

192.168.2.2

( Pair/Synchronize DB W
AN Yy

Enter the main terminal's IP address.

Bill Printer

Barista Orders

Ty,
p A

Order List Printer

Barista Orders

o
. A

Logged as: Admin
Software Version 1.300

B e B

Menu Order Transaction Settings

Secondary Terminal (iPhone/iPod)
To have a secondary ordering terminal, you need to have an iPhone/iPod
Touch.

1) Download Genius Pos Terminal
2) Upon completion, head on to Settings.



3) Under Terminal IP Address, enter the IP address found in your primary
POS terminal settings page.
4) Click on "Pair/Synchronize DB".

If this is the first synchronization, there will be a pop up in your primary POS.
Asking you to pair this device. Click "Yes" to pair.

Now in your iPhone terminal, click on "Pair/Synchronize DB" again.

It should proceed to retrieve all settings & pictures.

Upon completion, go under "Menu".
Punch in a few orders, then under "Order" click on "Send Order", the orders
will be sent to the primary POS.



Backup/Restore(Back to Content)

You could backup your application files via Dropbox.
However this will guide you on how to do a manual backup and restore.

Backup

To do a manual backup, you have to plug your iPad into your PC and open up

iITunes.
Without the usual synchronization, you should find your iPad connected and

your iPad can be located at the top right.
Click on "iPad".

<4 P > e ‘ ‘ Q- Search Library

P —

n Music Radio Songs Albums Artists Genres Playlists Match ﬂ iPad 2 B = iTunes Store

iTunes Radio

Enjoy free streaming radio that is tailored for you from the most
popular music in the iTunes Store.

Upon clicking on "iPad", you should find your iPad device information.
On top, you will find "Summary”, "Info" and "Apps".
Click on "Apps".
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Trade Like Pro & (Summary ) Infd usic  Movies TVShows  Photos  OnThisiPad =
iPad 2
Trade Like Pro i057.1.2
@ 51% A newer version of the iPad software is available (version
3 8.0.2). To update your iPad with the latest software, click
Capacity: 13.60 GB Update.
Serial Number: DQTGDWVUDFJ1
| Update || RestoreiPad...
Backups
Automatically Back Up Manually Back Up and Restore
@ iCloud Manually back up your iPad to this computer or restore a
Back up the most important data on your iPad to icloud. ~ Packup stored on this computer.
() This computer | Back Up Now ‘ | Restore Backup...
A full backup of your iPad will be stored on this computer.
[ Encrypt local backup Latest Backup: .
This will also back up account passwords used on this 9/242014 13/ PM ta [Cloiid
iPad.

Change Password...

smen)

After clicking on "Apps".

Scroll down to the bottom, you should find GeniusPOS application in "File
Sharing".

Click on "GeniusPOS", you will find its documents on the right.

In the documents folder, there are 2 important files to backup.

Click on the "GeniusPOS.db" and save to your desktop.

Then click on the "Images” folder and save to your desktop as well.

You could also hold and drag the files out from the window to your desktop.
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’ ‘ ! Q- Search Library

Trade Like Pro = Summary Info Apps Music Movies TV Shows Photos ‘On This iPad
P U OCUIMENTS

|+ GeniusPOS.db Today 1:23 PM 208 kB
| Images 9/27/2014 4:02 PM 1.5 MB
1 localizationixt 8/30/2014 11:36 PM 496 KB
@ GeniusPOS
Add... Save to.
Photos Qther Syr

Restore

To restore the database, you need to make sure your backup file name is
GeniusPOS.db

Follow the backup steps above until you find GeniusPOS documents folder.

Click on "Add...", find and select your backup GeniusPOS.db file.

It will prompt you if you want to replace the original GeniusPOS.db in the application.
By clicking yes, it will remove what's in your iPad and replace with your backup.

DO~ = & |
<4 > PP Cm— r ‘ q Q- Search Library

Trade Like Pro & Summary  Info ( Apps | Music  Movies TVShows  Photos  OnThisiPad m
Apps U L
;W GeniusPOS.db Today 1:23 PM 208 KB
l_ Images 9/27/2014 4:02 PM 1.5 MB

| localization st 8/30/2014 11:36 PM 496 KB

An older ftem named “GeniusPOS.db” aready exsts n this
location. Do you want to replace i with the one you are moving?
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:
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Photos Apps Other 5.18 GB Fres [ syne




Now you can restart your application.
The changes will be reflected and all the images will be transferred into
Images folder.



